DIRECTIONS FOR DEFRAGGING THE HARD DRIVE

1. Before you Disk Defrag at home, you need to delete your Cookies. On the Desktop, RIGHT click on START and choose Explore. Look down the list, on the left side, and click on the Cookies folder. Go up to the menu bar and click on Edit and choose Select All. Now hold down your Ctrl key and click on the first Cookie, which is INDEX DAT FILE, and deselect it, because we never delete that one. Then you can tap the Delete key on your keyboard, and all the other highlighted Cookies will be deleted. It will ask you if you want to send them to the Recycle Bin and you will answer Yes.

2. You will need to empty the Recycle Bin. RIGHT click on the Recycle bin and choose

             Empty Recycle Bin and then click on Yes.

3. Turn off any Desktop or Screen Saver that you have running in the background, so that

       when you are ready to start defragging it won’t keep starting over again. RIGHT click on

       an open space on your Desktop and choose Properties. Click None in the list on both of

       these, then click Apply and OK at the bottom of that screen.

4. Next, do a Disk Cleanup by opening My Computer. RIGHT click on Local Disk “C” drive.

      Choose Properties. Push the Disk Cleanup button. After it calculates how much free 

      space you are going to be able to free up, put a check mark in Temporary Internet Files

      and Temporary Files. Only check these two things in the list. Then click on OK.

5. Next, choose the Tools tab and push the Check Now button to do the Error-checking. Put

             a check mark in Automatically fix all system errors and Scan for and attempt recovery of 

             bad sectors. Then push the Check Now button. It will ask you if you want to schedule this 
             disk check to occur the next time you start your computer. I answer Yes to this question.
             It is best to stop right then and reboot and let it do the error-checking, always before

             defragging. It is probably best to do this at night and let it run all night, as it will take a

             long time.  
NEXT MORNING
6.  Now you are ready to DISABLE your anti-virus program while you are defragging. To disable it, RIGHT click on the McAfee shield or Norton symbol in the bottom, right corner of your Notification Area (Systray), and click Disable or Exit.

7. You are now ready to defrag your computer.
Go to My Computer, Right click on the “C” drive, choose Properties; choose the Tools tab. Push the Defragment Now button.  When the Disk Defragmenter dialog box appears, choose Defragment, close to the bottom of that screen.  You may walk away from your computer, if you wish, as you will receive a message informing you when it has finished defragging.  This could also take quite a while, if you haven’t done it recently.
8. When it has completed the process, you will need to REBOOT your computer. This will

also ENABLE your anti-virus program. You may turn your Desktop and Screen Saver 

      back on now, as well, by RIGHT clicking on the Desktop and choosing Properties and

      using the available tabs.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
I defrag about every two weeks, because I use my computer a lot. If you wish, you may just do it once a month, unless you notice that your computer is running slower than usual.
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